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Safe Sanctuary Policy (“SSP”) 
The Church at Cahaba Bend UMC (CCB) 

3721 Highway 52, Helena, AL  35080  

Amended:  May 1, 2016 

PURPOSE: It is the purpose and intent of The Church at Cahaba Bend UMC to provide a safe, 
secure environment to teach and care for the children and vulnerable adults of our faith family. 

GOAL: Our goal is to protect children and vulnerable adults from sexual abuse, child molestation 
or any type of inappropriate sexual behavior by employees or volunteers of the church and to 
protect employees and volunteers from false accusations. 

STATEMENT OF COVENANT 

CHILD SEXUAL ABUSE: The National Resource Center on Child Sexual Abuse defines child 
sexual abuse as "any sexual activity with a child or vulnerable adult, whether in the home by a 
caretaker, in a day-care situation, in any organized ministry, whether at the main facility (church) 
or away, or in any other setting, including on the street by a person unknown to the child. The 
abuser may be an adult, an adolescent, or another child. 

Child sexual abuse can be violent or non-violent. It is criminal behavior that involves children or 
vulnerable adults in sexual behavior. Child sexual abuse can involve fondling; penetration of the 
oral, genital, and anal areas; intercourse; and forcible rape. Other forms of abuse can include 
verbal comments, any exposure to pornographic materials, inappropriate internet activity, 
obscene phone calls, exhibitionism, or allowing children to witness sexual activity 

POLICIES AND PROCEDURES 

The policy and procedures set forth below will apply to all people who give supervision or have 
custody of minors or who have opportunity to have contact with minors in church facilities or 
church sponsored activities whether clergy, paid staff, or volunteer. This policy will address four 
(4) areas that are critical for the protection of the children and vulnerable persons, our employees, 
and our church: selection process, protection policy, reporting procedures, and responses to 
allegations. 

DEFINITIONS: 

SAFE SANCTUARY COMMITTEE (SSC): Six members of CCB, including two directors from the 
ministries directly covered by the SSP, elected by Charge Conference each year. Pastor is an ex-
officio member.  The Safe Sanctuary Committee is responsible for reviewing, updating and 
approving policy, and establishing and scheduling required training.  Current members and 
contact information are listed on the last page of the policy. 

EMPLOYEE:	Anyone who is paid by the church on a full-time or part-time basis, whether or not 
they work directly with preschoolers, children and students. 

MINOR: A minor is any individual under the age of 19 years. 

MINOR VOLUNTEER:	In addition to the above requirements a minor who is an employee or 
volunteer must also submit a separate certification from his or her parent or guardian that the 
parent or guardian “knows no reason why the minor should not be allowed to work directly or 
indirectly with other minors.”  Minors should NEVER be allowed to supervise children without 
constant adult supervision. 

VOLUNTEER:	Anyone who is not paid by the church on a full-time or part-time basis, and is 
serving in any position involving the supervision or custody of minors. Examples: Nursery, 
childcare, preschool, grade school, middle school, high school, and college workers, bus drivers, 
teachers, chaperones, others as designated by the respective ministry or event leader. 



 

page 2 

VULNERABLE ADULT:  Any person over 18 years of age with physical, mental and/or 
developmental disabilities. 

VULNERABLE PERSON:	Any person, regardless of age, who is mentally incapable of 
adequately caring for himself or herself and his or her interests without adverse consequences to 
himself or herself or others, or who, because of physical or mental impairment, is unable to 
protect himself or herself from abuse, neglect, exploitation, sexual abuse, or emotional abuse by 
others. 	(definition taken from the “Adult Protective Services Act of 1976”, Ala. Code (1975) §38-
9-2(1), but expanded to include vulnerable children).  The respective ministry leaders will 
implement procedures to attempt to identify vulnerable persons. 

EMOTIONAL ABUSE: The intentional or reckless infliction of emotional or mental anguish, or the 
use of a physical or chemical restraint, medication or isolation as punishment or as a substitute 
for treatment or care of any Vulnerable Person. 

EXPLOITATION: The expenditure, diminution, or use of the property, assets or resources of a 
Vulnerable Person without the express voluntary consent of his or her legally-authorized 
representative.   

NEGLECT:	The failure of a caregiver or other person to provide food, shelter, clothing, medical 
services, medication or health care for a Vulnerable Person.  

 

I. SELECTION PROCESS: 

Current or new employee requirements: 

• Job description 

• Complete application form with 3 reference checks including former employers 

• Complete background check consent form 

• Pass required background check 

• Personal interview summary 

• Complete yearly safe sanctuary training 

• Background check renewals every 3 years 

Regular, Occasional, and Last minute volunteer requirements:  

• Complete a confidential application form and sign Safe Sanctuary Policy “Volunteer 
Covenant” 

• Pass the required background check 

• Complete yearly Safe Sanctuary training 

All records, forms and reports will become a part of the employee’s confidential personnel file. All 
volunteers records, forms and reports will be keep on confidential file only accessible by the 
pastor(s). 

BACKGROUND CHECKS: 

The respective ministry coordinator is responsible for obtaining the required background check. 
The church may designate an individual to assist by ordering the background checked. 

Background checks will be performed by Employment Screening Services (ESS) 
www.es2.com. This background check will include national multi-jurisdictional criminal check, 
state of Alabama check, sex offender check and Child Abuse and Neglect (CA/N) clearance. 

A background check will be performed for all adults who work with, teach, counsel or chaperone 
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children or vulnerable adults at CCB.  If a person fails a background check, they will not be 
permitted to supervise or volunteer with minors or vulnerable persons. 

Periodically, but no less than annually, the name of each person at CCB with a clear background 
check will be placed on church letterhead, signed by the Safe Sanctuary Committee and sent to 
the appropriate District office to be kept on confidential file.  

BACKGROUND CHECK RENEWAL IS EVERY THREE YEARS 
with SAFE SANCTUARY TRAINING YEARLY 

 
SIX MONTH HOSPITALITY POLICY In addition to the above requirements, a volunteer must be 
a member of CCB, or regular attendee, for at least six (6) months. A volunteer who does not meet 
these membership requirements may serve only upon approval of the pastor(s) and or 
appropriate age-group minister.  

SAFE SANCTUARY TRAINING will be performed yearly and include: 

• Copy of the Safe Sanctuary Policy 

• Changes and additions to the Safe Sanctuary Policy to be implemented 

• Procedures for ministry 

• Steps to report  

• Details of state law 

II. PROTECTION POLICY: 

(All staff and volunteers will be required to read The Safe Sanctuary Policy and sign the 
Safe Sanctuary Policy “Volunteer Covenant.”)  

TWO ADULT RULE: Two non-related adults must always be present in groups of children except 
in emergency situations or when not reasonably feasible.  An adult supervisor acting as a 
“floater” will make unannounced visits frequently when the Two Adult Rule is not feasible.  In a 
room where there is a husband and wife team, they will be considered as one worker for the 
purposes of this policy. 

Leaders must be at least 19 years of age.  

Leaders and Volunteers must be five years older than the oldest member of the group, 
except adult volunteers working with the Cahaba Bend Student Ministry (CBSM), who 
must be at least one year older than the oldest member of the group, and any volunteers 
who are less than five years older than the oldest member of the group will not count 
against the target adult / child ratio. 

Minor Volunteers must be at least 12 years of age and at least 5 years older than the oldest 
member of the group and must work with an adult leader/volunteer.   

Minor Volunteers are not permitted to perform diaper changes or provide toileting 
assistance. 

Video recording and cell phone pictures are not allowed without permission of the 
respective ministry coordinator or event leader. 

SIX MONTH HOSPITALITY RULE: Any volunteers working with children must be a member or 
attend regularly for at least six months. (SEE POLICY ABOVE) 

RATIOS OF ADULT/CHILD: The respective ministry coordinator is to plan for volunteers at the 
following ratios: 

1:5 for elementary age 

1: 7 sixth through eighth grades 

1: 8 ninth through twelfth grades 
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VIEW WINDOWS/OPEN DOORS: The preschoolers, children and students will be placed in 
rooms with view windows (in doors or walls), half doors or open doors for all teaching/learning 
activities. A “floater”	or hall monitor may also be used to make frequent room and restroom 
checks. There are to be no locked doors in areas of supervision.  

 

VULNERABLE ADULTS 

All Safe Sanctuary policies will apply to ministries with vulnerable adults including: 

Persons leading any group of Vulnerable Persons must be 19 years of age or older. 

Age-appropriate training, including training for dealing with special-needs children and adults 
(including personal hygiene issues), will be conducted and verified for volunteer or staff person, 
who intends to work with Vulnerable Persons. 	Retraining to be conducted and verified, annually. 
(Implementation date: 3/31/16) 

OVERNIGHT ACTIVITIES 
(following all Safe Sanctuary policies) 

Hotel Setting: No adults in the bed with a child. Ideally, adults sleep in separate rooms with 
frequent room/hall/bathroom monitoring or check-ins. If possible, choose hotels with rooms 
opening to inside hallway. If separate rooms are not feasible, there must be two adults, of the 
same sex, in the room with same sex children to be chaperoned.  

Safe Sanctuaries Bunk Room Setting: At least 2 same gender adults must sleep in a large 
room with multiple bunk beds. 

Off-site trips information exchange: Parent must receive contact info to include: start/stop 
times and location of event, program content and lodging information. Covenant rules expected of 
their child on trip. 

Ministry coordinator or event leader, or their designee, must receive from parent: all contact 
information, parent/guardian permission/liability form signed with health/emergency information 
included. 

TRANSPORTATION 

Drivers must have license and insurance on file with the church.  Each parent must sign a 
permission/liability/emergency information form and have the ability to contact the trip leader. 
Passenger records  (health, emergency, etc) should be kept in each vehicle.  

Everyone is required wear seat belts.  No one under 85 pounds is permitted to sit in the front 
seat. If a charter bus is rented a background check for their drivers is required when feasible.  

NEVER LET A YOUTH DRIVE FROM THE CHURCH TO OFF-SITE LOCATION. Either plan to 
meet at location or transport with adult drivers. When driving personal vehicles, there are to be at 
least two adults and two youth in each vehicle, when feasible. 

When traveling on church-sponsored trips—local or distant—vehicles will TRAVEL BY 
CARAVAN for safety and accountability, when feasible. Cell phones and/or walkie-talkies are 
required in each vehicle in case of the need for an unscheduled stop.  

CONSENT FORMS may be completed for a one-year period and should be renewed 
annually. All consent forms will be considered valid until renewed. 

PRESCHOOL 

Security Policies and Age-Specific Guidelines 

The Day School at Cahaba Bend must have a detailed, working preschool security policy that 
should be conscientiously followed.  All Employees and Volunteers shall abide by the preschool 
security policy as well as any other applicable age-specific guidelines of the Safe Sanctuary 
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policy. 

YOUTH (ages 12-18) 

Counseling between a youth and an adult worker with youth shall not take place behind closed 
doors. 

Adult workers with youth shall never visit students when they are home alone.  

Adult workers with youth, children, or vulnerable adults shall not use alcohol, tobacco or 
other non-prescription medication while in these positions of responsibility. 

 

OUTSIDE GROUPS MEETING IN YOUR CHURCH FACILITIES 

Before an outside group or organization will be allowed to use CCB facilities or property, the 
leader for said group/organization must either 1) review, and sign the CCB’s Safe Sanctuary 
Policy “Volunteer Covenant,” or 2) pay for childcare provided by the church staff. 

 

III. REPORTING PROCEDURES 

Alabama State law encourages voluntary reporting of child abuse in faith-based ministry settings. 
In keeping with Christian beliefs that children should not be abused and neglected, The Church at 
Cahaba Bend UMC will practice and advocate voluntary compliance with the Alabama State law 
suggesting reporting of suspected abuse/neglect of children and vulnerable adults. 

Nothing in this policy is intended to call upon a pastor to violate the confidentiality of confession or 
clergy counseling relationships. Nonetheless, clergy are mandated/mandatory reporters; they 
must report known abuse unless disclosed within the confidentiality of confession or clergy 
relationships. 	However, pastors are permitted by law, and are encouraged, to report known or 
suspected cases of child abuse or neglect even if the pastor learns of the abuse or neglect in the 
course of a confidential communication. 	If possible, the pastor should alert a person of the 
pastor’s obligation and commitment so that the person, during a counseling session or other 
confidential communication setting, may choose not to share the information about the child 
abuse or neglect with the pastor. 	  

Procedure: 

1. Allegations of suspected abuse/neglect will be reported to the senior pastor and/or Safe 
Sanctuary Committee, the Department of Human Resources and/or local law enforcement 
(Helena Police Department). If the allegations involve the senior pastor, they should be reported 
to the Safe Sanctuary Committee who will be responsible for reporting to the above civil 
authorities. 

2. A written abuse report is required to be placed with the authorities within 24 hours of 
notification of an abuse to the senior pastor or Safe Sanctuary Committee. 

3. Notification must also be given to the District Superintendent, the Communications Department 
of the NAC, and the Bishop. 

4. If the Pastor is accused of abuse, the Safe Sanctuary Committee chairperson will report the 
incident directly to the District Superintendent. 

* Nothing in the accomplishment of this policy is intended to call upon a pastor to violate the 
confidentiality of confession or clergy counseling relationship. Being mindful of the complex 
nature of child abuse (sexual or otherwise), reporting, training, and consultation will be available 
to clergy and laypersons to prepare them for a faithful response. 

 

IV. RESPONSE PROCEDURES 

1. A quick, compassionate and unified response to an alleged incident of child abuse is expected. 
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2. All allegations will be taken seriously, with grace shown to ALL parties.  

3. The pastor will yield to the District Superintendent and church personnel are not to undertake 
an investigation of the incident. However, in all cases of reported or observed abuse in a 
children’s activity, all those present should be at the service of official investigation agencies. 

4. The pastor and/or his/her designee are the only person(s) authorized to make statements to 
representatives of the media. 

5. The church staff will not deny, minimize, or blame any individuals involved in the allegations. 
The church will minister to all involved and cooperate with authorities. 

 

CONCLUSION 

Keep a Christian perspective on how the church portrays the incident to the community and let 
the law decide the opinions of truth. Show respect to both parties and as a community of faith 
vow to keep these matters privy and provide the respect and privacy that the accused and 
accuser both so rightly deserve. 

Permission to supervise or volunteer with minors or vulnerable adults may be withheld  
suspended, or withdrawn at the discretion of the pastor or Safe Sanctuary Committee. 

 
 

Copies of this Safe Sanctuary Policy are available from the Church Office upon request. 
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Safe Sanctuary Policy “Volunteer Covenant” 

 

I have read, understand, and agree to abide by the above Safe Sanctuary Policy of The 
Church at Cahaba Bend UMC. 

 

       

_____________________________________________    _____________ 

Signature:         Date: 

 

_________________________________________ 

Print name:  

 

 

Training Video Acknowledgment 

 

I have viewed and agree to abide by the Safe Sanctuary Policy Training Video of The 
Church at Cahaba Bend UMC. 

 

       

_____________________________________________    _____________ 

Signature:         Date: 

 

_________________________________________ 

Print name:  
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 Safe Sanctuary Committee 2016 
 

NAME    PHONE EMAIL ADDRESS 

Maggie Bell   205-616-2735 maggiembell2000@yahoo.com 

Keith Elder,Pastor,ex officio 615-496-8115 keith.elder@umcna.org 

Shawn Menke, Chair  205-413-5528 smenke@grandbridge.com 

Sherry Parrish   205-704-1721 smplpc@gmail.com 

Amy Ray   205-527-5273 amywalkerray@gmail.com 

Brenda Rimmer  205-862-1914 brendarimmer@gmail.com 

Brock Sellers   205-310-4827 bsellers55@hotmail.com 
	
	


